
EXERCISES 

Safety/Security drills and instructions 
 
 
1.  Generalities 
 
The drills and instructions: 
 
Potential emergency situations identified in the plans for drills and instruction include, but are not limited to, 
the following : 
- Fire 

▪ Cargo fires in holds or other spaces; 
▪ Fires involving oil, gas or chemical cargoes as appropriate; 
▪ Fires in engine, pump or boiler rooms; 
▪ Fires in crew or passenger accommodation; and 
▪ Fires in galleys due to burning oil or cooking fats. 

- Damage to the ship 
▪ Collision 
▪ Grounding/stranding 
▪ Flooding 
▪ Heavy weather damage 
▪ Hull / structural failure, etc. 
▪ Steering gear failure 
▪ Loss of power 

- Pollution 
▪ spillage of hydrocarbons (SOPEP) 
▪ chemical spillage (Cargo) 

- Personnel accidents 
▪ Man Overboard 
▪ Enclosed Space rescue 
▪ Injury to personnel 

- Cargo-related accidents 
▪ Collapse of stow/Loss of containers 
▪ Container fire 
▪ Dangerous Goods incident 

- Emergency assistance to other ships. 
▪ Search and Rescue 
▪ Helicopter operations 
▪ Rescue boat 

- Abandon Ship 
▪ Launching lifeboat 
▪ Launching liferaft 

- Unlawful acts threatening the safety of the ship and the security of its passengers and crew 
▪ Piracy 
▪ Stowaways 
▪ Security scenarios as per ISPS Code 

 
Each fire drill shall include: 

▪ reporting to stations and preparing for the duties described in the muster list 
▪ starting of a fire pump, using at least the two required jets of water to show that the system is 
   in proper working order; 
▪ checking of fireman’s outfit and other personal rescue equipment; 
▪ checking of relevant communication equipment; 
▪ checking the operation of watertight doors, fire doors, fire dampers and main inlets and 
  outlets of ventilation systems in the drill area; and 
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▪ checking the necessary arrangements for subsequent abandoning of the ship. 
 
Each abandon ship drill shall include: 

▪ summoning of passengers and crew to muster stations with the alarm required by Em’cy-005 
  followed by drill announcement on the public address or other communication system and 
  ensuring that they are made aware of the order to abandon ship; 
▪ reporting to stations and preparing for the duties described in the muster list; 
▪ checking that passengers and crew are suitably dressed; 
▪ checking that lifejackets are correctly donned; 
▪ if conditions allow, lowering of at least one lifeboat after any necessary preparation for 
  launching; 
▪ starting and operating the lifeboat engine; 
▪ operation of davits used for launching liferafts; 
▪ a mock search and rescue of passengers trapped in their cabins; and 
▪ instruction in the use of radio life-saving appliances. 

 
In addition to the exercises required by regulations described here-above, other Exercises for preparation of 
Emergency situations might be organised on board in accordance with ISM and ISPS codes.  
 
2.  Responsibilities 
 
The Master shall ensure that drills are performed in accordance with international regulations (SOLAS, MARPOL 
and Flag Administration) and with the requirements of the ISM and ISPS codes. He will participate in and 
conduct these exercises.  
 
The Chief Mate, in charge of the safety on board, shall organize the drills, in agreement with the Master. He will 
make sure the drills go smoothly and will ensure - with the Master - that corrections or improvements made 
following these exercises are followed up. 
Each officer may be brought to supervise a drill.  
 
3. Organization 
 
The purpose of the exercises is to check the onboard response and the management system for safety in 
situations which are potentially dangerous for personnel, the ship or the environment. This is the opportunity 
for the crew: 
 to improve their knowledge of the ship and safety/security equipment 
 to assess their ability to react to different situations 
 to test the procedures, equipment, safety/security devices, external and internal communications 

means 
 to evaluate the safety or security organization on board. 

 
To be effective, these exercises should be as close as possible to real conditions. Various situations or scenarios 
can be used (lack of personnel, non-availability of equipment…) to improve reactions on board and to identify 
any inadequacies in the system.  
 
Any malfunctions or deficiencies which are found must be the subject to immediate correction and/or non-
conformity. A debriefing can be held following the completion of the exercise to discuss its progress and 
lessons to draw. 
Any suggestion for improvement must be mentioned in the exercise report and are the subject, where 
necessary, to a non-conformity report communicated to the Company. 
 
4. Periodicity 
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The drill periodicity and their execution at a given time shall be organized in accordance with the flag state and 
international regulation regulations.  
A schedule of the preparatory exercises for emergency situations is the subject of card Em’cy-010. 
It is made out by the Master at least for the 2 years to come, in agreement with the DPA. This programme 
determines the schedule and type of exercise to be carried out. If the scheduled exercise could not be carried 
out in conformity with the schedule, the Master will enter this in the log book and will re-schedule it as quickly 
as possible. 
 
In practice, some drills of this program could be combined, for example: 
  
 Fire + Fire due to hazard cargo + Treatment of information by the media 
 Propulsion failure + Emergency towage 
 Man overboard + SAR operations 
 ISPS drill + Enhancement of security Level to level 2 or 3 
 …  

 
5. Recording 
 
The various Safety and Security drills shall be recorded in the Log Book and the Safety Training / exercise Book. 
Reports for Security Drills are to be kept Confidential, and should be filed/recorded in the Security Log Book, as 
per the Ship Security Plan. 
For each Safety / Security drill or exercise, a report is to be completed by the drill supervisor. This report shall, 
as a minimum, include the following : 
 
 Date of the drill 
 Ship’s position 
 Type of the drill 
 Name and rank of the drill supervisor  
 Equipment used during the drill. 
 Crew members present at the meeting 
 Drill development summary 
 Means of communication or emergency numbers which were tested (if any) 
 Any deficiencies identified, and proposed/implemented corrective action 
 Safety/Security improvement suggestions if need be 
 Chief Mate’s observations and signature 
 Master’s observations and signature 
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TYPE YEAR XXXX 

PREPARATION FOR EMERGENCY SITUATIONS 

ACCIDENT TO THE SHIP Frequency J F M A M J J A S O N D 

Fire / Explosion (*)  (Ref: SOLAS III Reg 19.3.2, NTVRP Ch. 6&7)  Monthly             

Damage to the steering (**) (Ref: SOLAS V-Reg 26.4, CFR 33 164.25*) 3 Months             
Propulsion not available  Once a year             

Electrical production defect Once a year             
Collision (Ref : US NTVRP Ch.6&7) Once a year             

Grounding 
(Ref:  NTVRP Ch.6&7) 

Once a year             

Damage to structure (Ref: US NTVRP Ch.6&7) Once a year             
Leak and flooding (Ref: US NTVRP Ch.6&7) Once a year             

Pollution by hydrocarbons (Ref: US NTVRP Ch.6&7) Once a year             
Excessive list / breaking out of cargo Once a year             

EMERGENCY PROCEDURE Frequency J F M A M J J A S O N D 

Abandon ship(*) (Ref: SOLAS III Reg 19.3.2) Monthly             
Man overboard Once a year             

Injury or serious illness to crew or passengers Once a year             

Search and rescue operations Once a year             
Dragging anchor Once a year             

Emergency unberthing Once a year             
Emergency towage Once a year             

Air-lifting Once a year             
Dangerous Space Rescue MS(Entry into Dangerous Spaces) Regs.1988, 
SI 1638 - Ref: UK reg) 

2 months             

 

OTHER Frequency J F M A M J J A S O N D 

Annual ship/shore drill Once a year             

Quaterly QI Notification Exercise when operating in USA Waters (four 
times a year) (Ref: US NTVRP) 

Every 3 months             

Notification Exercises when in Panama Waters (twice a year) (Ref: PC 
SOPEP) 

Twice a year             

 

HAZARDOUS CARGO 
One exercise to be chosen every 3 months 

 J F M A M J J A S O N D 

Leakage due to hazardous cargo             
Fire due to hazardous cargo             

Woundings to the crew caused by hazardous cargo / 
chemical products 

            

SECURITY DRILLS (***) 
One drill to be chosen every 3 months- ISPS Code Part B Chap. 13.6 

SECURITY THREATS J F M A M J J A S O N D 

Bomb warning             

Bomb search – suspicious item (search plan)             
Search for stowaways (search plan)             

Attacks by pirates whilst at sea  / at mooring             

Rise of security level from 2 to 3             
 
(*): The drills of the crew shall take place within 24 h of the ship leaving a port if more than 25% of the crew have not participated in abandon ship and fire 
drills on board that particular ship in the previous month. 
Nota: Maltese flag require a periodicity of twice a month 
(**):  Emergency steering drill to be conducted 48 hours prior to enter on the navigable waters of the United States, and logged in the vessel log book. This 
drill must include: 1/ Operation of the main steering gear from within the steering gear compartment.2/ Operation of the means of communications between 
the navigating bridge & the steering compartment. 3/ Operation of the alternative power supply for the steering gear if the vessel is so equipped. 
(***):  in addition, in cases where more than 25% of the ship’s personnel has been changed, a drill should be conducted within 1 week of the change. 
(M): Malta flag require twice drill a month 
Nota: Themes can be treated both during one exercise. (Ex: a serious injury occurred further a fire due to hazardous cargo). 

 APPROVED BY DPA ON :   
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A propulsion failure, even temporary or which seems minor and which can be repaired in a short notice, can bring major 
risks with fatal consequences and to imperil the ship. This depends on the ship’s position (Ship-handling, narrow waters, 
or high sea), but the worse scenario must be taken under consideration. 
 
The reaction of the Master will differ depending on the evaluation of the damage and the possibility – or not – to repair 
this damage in a carefully defined time in order to handle the ship. An evaluation will be done by the Chief Engineer.  (In 
case of Main Engine control system failure, refer to card Engine-501 in ENGINE MANUAL.)  
 
Any incident, even minor, which involves the propulsion system, must imperatively be reported to the Master. In port 
as well at sea, all work on the propulsion system must first receive the approval of the Master. The ship can be located 
in areas where even minor servicing can cause catastrophes.  In port, the Master will inform the Port Authorities and 
the Agent if propulsion is temporary not available. 

 
IMMEDIATE ACTION “BRIDGE” 
 
 
 
Set the Bridge Telegraph on STOP    
 
Take advantage of the residual inertia to get clearly away from dangers.    
 
Call the Master.     
 
Note the time of the occurrence.    
 
If electric power is sufficient: start the bow thruster.    
 
Show shapes or lights “Not under command”. (2 black balls or 2 red lights)    
 
Call the crew to anchoring station if the ship is in shallow waters.    
 
Transmit a ‘’Safety message’’ (refer to Card Em’cy-014)    
 
Once the ship is not making way through the water, try to control the drift – to avoid dangers – by using 
the thruster (as soon as it is running), to change the angle of incidence of the wind and the current in 
relation to the ship. (The drift is in a direction which is located on the opposite side from the side where 
the wind or the current is coming from, with an angle which varies depending on the force and the 
complexity of the elements which have given rise to it. It will be significantly modified depending on 
whether its starboard or port side is presented to the wind/current). 

   
  
  
  
  
   

 
If the repair has been made, send an ending alert message.    
 

 
LATER ACTION: 
 
If the ship is disabled in a long term manner or for a too long period to avoid a more serious incident, the Master will 
send one or more notifying messages (standard report sheet prepared in advance – refer to Card Em’cy-012) 
 
Notification to SSE Dept.      

   
 
Notification to the MRCC coastal authorities    
 
Notification to the relevant flag state MRCC (= FALMOUTH for UK flag only) 
To be sent if the estimated time for repair is likely to endanger the ship  

   
   

 
Then send an Emergency message (refer to Card Em’cy-016 )    
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FINAL ACTION: 
 
 
If the propulsion cannot be restored or if a risk of running aground exists, the Master will request the assistance of 
another ship or tug, by way of SSE Dept., if there is sufficient time or directly to an assistant ship in 
accordance with the terms of the LLOYD OPEN FORM ‘’NO CURE NO PAY’’(LOF 2000). Not losing sight of the fact that 
“the emergency takes priority over proprieties” and that no delay is permissible in an emergency situation.  
A contract negotiated by the competent departments of the Company with a tug company is always preferable to a “No 
Cure No Pay” deal.   
This assistance request can be made by VHF, but the conversation must in this case be recorded.  
 
As a last resort : Transmit a Distress message (refer to Card Em’cy-018)    
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The grey parts “on board specifics” are to be completed by each ship 
 
This covers damage and incidents which vary a great deal and which necessitate more or less rapid reactions. 
Possibilities for action exist, the seriousness of which depends on the following:  
 
• Failure of the Auto-Pilot: this will be cured by taking the helm manually. 
• Failure of the steering remote motor, which will be dealt by changing the remote motor.  
• Total failure of the remote motor which will force the steering to be locally controlled by direct action.  
• Failure of a steering motor which will necessitate starting the second motor.  
 
• If there is no emergency, inspect the condition and the pressures in the hydraulic circuit before starting the 

second steering motor: an oil leak could lead to a disaster 
 

 
 
IMMEDIATE ACTION “BRIDGE” 
 
 
 
In case of emergency, start the second steering motor and change over manual steering, see the remark 
above and send personnel to check oil piping before starting the second steering motor.  

   
   
   

 
Show shapes or lights “Not under command” (2 black balls or 2 red lights)     
 
Call the Master.    
 
Keep clear of dangers and other ships.    
 
Call the Engine Duty Officer and note the time of the incident     
 
If steering from the bridge is no longer possible (failure of the remote control): 
Sound the General Alarm (succession of seven short blasts + one long blast), and make a General 
Announcement (muster for steering gear failure).  

   
 

 
Reduce speed, rapidly if necessary.    
 
Steer with local controls (Refer to specific ENGINE MANUAL procedure Engine-851 displayed in steering 
room ) after having done the following: 

• Establish a telespeaker, self-generator or telephone connection (TW is ineffective generally) 
• Change the steering to “Local”  
• Check the steering-room  gyro repeater 
• Retain two or only one steering motor depending on the rapid assessment made at the location  

   
   
   
   
   
   

On board specifics: Locally controled steering procedure: 
 
 
 
 
 
 
 
 
 
 
If there is a failure of one of the two hydraulic pumps:  
Steer using the other pump     
 
Changeover, if necessary, to Emergency running with isolated rams or ½ motor     



EXERCISES 

Steering gear failure 
 
 
If all the emergency systems are inoperative (absence of oil pressure on the rams): 
 
Send a Safety message (Card No Em’cy-014))    
 
Try to steer at low speed by using the thruster and the engine to get away from danger. Do not loose 
sight of the bow-thruster has no action at high speed. 

   
   

 
If possible and if safe ground : drop anchor     
 
Keep clear of dangers, taking into consideration : 
• The bow of the ship turn into the wind when the engine is Ahead (if the rudder is in the axis)  
• The stern turn into the wind when engine is running Astern. 

   
  
  
   

 
If repairs have been done, send a safety message indicating the end of the alert.    

 
 

 
LATER ACTION: 
 
If the ship is disabled in a long term manner or for a period which is too long to avoid a more serious incident, the 
Master will send one or more notification messages (standard report sheet prepared in advance)  
 
Notification to SSE Dept.     

   
 
Notification to the MRCC coastal authorities    
 
Notification to the relevant flag state MRCC (= FALMOUTH for UK flag only) 
To be sent if the estimated time for repair is likely to endanger the ship 

   
   

 
Then send an Emergency message (Card No Em’cy-016)    
    

 
FINAL ACTION: 
 
 
If the steering cannot be restored or if a risk of running aground exists, the Master will request the assistance of another 
ship or tug, by way of  SSE Dept., if there is sufficient time or directly to an assistant ship in accordance with 
the terms of the LLOYD OPEN FORM ‘’NO CURE NO PAY’’ (LOF 2000). Not losing sight of the fact that “the emergency 
takes priority over proprieties” and that no delay is permissible in an emergency situation.  
A Contract negotiated by the competent departments of the Company with a tug company is always preferable to a “No 
Cure No Pay” deal.   
This assistance request can be made by VHF, but the conversation must in this case be recorded.  
 
 
As a last resort : Send a Distress message (Card No Em’cy-018)    
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The grey parts “on board specifics” are to be completed for each ship 
 
A general black-out will immediately cause the propulsion system to be stopped and various navigation instruments to 

switch on emergency power.  
 

 
Change to manual steering and steer (using the magnetic compass if there is any doubt about the gyro-
compass)  

   
 

 
Start (if it has not already started) the steering motor which is supplied by the Emergency Switchboard  
(ESB) 

   
 

 
On board specifics: Number of the steering motor supplied from the ESB : 
 
 
Set the Bridge Telegraph on STOP    
 
Call the Master    
    
Take advantage of the residual way to keep clear of dangers and other ships     
 
Call the Engine Duty Officer and/or the Chief Engineer     
 
Shows shapes and lights “Not Under Command”  (2 black balls or 2 red lights)     
 
In narrow waters, send a crewmember ready to drop anchor     
 
In restricted visibility, sound the prescribed audible signals (                     )    
 
Acknowledge the various audible alarms     
 
Refer to Card No. Em’cy-020 “Propulsion failure”     
 
Re-establish electric power and the propulsion system as soon as possible. 
 (Refer to ENGINE MANUAL Procedure Engine-651)  

   
   

 
When Electric power is restored : 
 
Check that the various navigation instruments are switched back to their normal supply     
 
Restart instruments which stopped and check that they function correctly     
 
Check and adjust if necessary the HEADING on all the radars and the gyro-repeaters     
 
Check the position and speed information on the ARPA and ECDIS    
 
On board specifics: List of the bridge instruments to be restarted and the inspections to be carried out  
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Action before the collision 
 
Handle the ship to reduce the angle of incidence and reduce speed (using crash stop).   
 
Immediate actions after collision  
 
Stop the engine    
 
Sound the General Alarm    
 
Call the Master   
 
Note the GPS position of the ship and exact time of the event    
 
At night-time, switch on all the deck lights    
 
Monitor the VHF on 16 and 13   
 
Carefully note the chronology and the detail of events in the Log Book, save records of VDR  
(refer to BRIDGE MANUAL Procedure Bridge-702)  

  

  
Immediate conservation actions  
 
General announcement : Crew to Fire musters stations    
 
Distribute communication equipments (Walkie-Talkies)   
 
Close all watertight doors    
 
Stop the ventilation if necessary    
 
Spray the collision area and start the fire-fighting (if necessary)    
 
Take in charge passengers and lead them in a safe place by the crew assigned for this task    
 
Contact with the collided vessel, offer it or request from it any needed assistance.   
 
Take the appropriate measures to minimise the injuries to persons, damage to the environment and to the 
ship.  

  
  

 
Prepare the lifeboats and the evacuation resources    
 
Evaluate the situation  
 
Muster the crew to identify personal injuries or people missing, or jammed…   
 
Check the condition of the vessel and extent of damage (and cargo damage)     
 
Check the buoyancy of the ship; evaluate the size of leaks (refer to Card Em’cy-080). Use the “Damage 
Stability Booklet”  

  
  

 
Look for any leaks and the risks of fire, explosion or pollution.   
 
Check the condition of ballasts and cargo holds by remote gauges and general manual sounding    
 
The Engine staff will check the condition of electrical production and the propulsion system    

 
 
If the ships are embedded together, evaluate the risks of separating them:  
 Ability to float (risk of the ship foundering, sufficient reserves of buoyancy)  
 Flooding (risk to increase the leak)  
 Fire (risk of setting fire due to sparks)  
 Explosion (risk of explosion due to the cargo on the ships involved)  
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 Pollution (risk of pollution or increasing pollution) 
 Weather conditions  

  

 
 
 
Communications 
 
The officer in charge of distress communications prepares emergency message and distress message on 
Master’s orders.  

  
  

   
Transmit an emergency message using the appropriate GMDSS equipment (VHF, MF/HF, Satcom C) refer to 
Card Em’cy-016 

  
  

 
Come into contact with the collided ship to know identity, own condition of vessel, and to obtain the names 
and addresses of its owners/charterers. 

  
  

 
Later actions  
 
In the case of ships which are embedded together, decide with the Master of the other ship the best action 
to be taken depending on the evaluation already made. 

  
  

   
Depending on the result of the evaluation, refer to the appropriate situation sheet:    
 

Fire fighting    
 
Leaks    
 
Assistance towing    
 
Excessive list    
 
Pollution by hydrocarbons    
 
Abandon ship   

 
If collision in port, refer to Card Em’cy-100 “Accidental unberthing”    

 
Inform  SSE Dept. as soon as possible (refer to Card Em’cy-002)   
 
Following documents to be sent as soon as possible to SSE Dept. 
 
 
Sea protest    
 
Statement of facts   
 
Letter to the ship owner as required    
 
Report of notification TOOLS-020   
 
Prepare a file with all informations of the ship, of the cargo and the Master   
  
Prepare a provisional statement of the estimated repairs for Technical Department    
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In the most rare case where running aground is foreseeable (drifting ship): 
 
 
Stop the Engine 

   
   

 
If there is sufficient time: after studying the stresses, increase ballast to the maximum in order to 
facilitate later floating off by deballasting. 

   
   

 
Walk back the 2 anchoring lines to the maximum capacity of the windlasses, and then be ready to 
drop anchor in order to reduce the grounding speed, and then slack out the cables as they acquire 
weight.  

   
   
   

 
 
 
 
 
The ship has run aground: first evaluation of the state of the ship and its situation: 
 
Make soundings around the ship to determine the grounding     
 
Make soundings in the compartments (ballast, cofferdam and dry links)     
 
Observe the water around the ship to detect any oil pollution, indicating an hull damage    

   
 
Check the condition of the propulsion system, all the shaft/propellers, the steering gear and the 
rudder blade or its stem (if possible)  

   
   

 
Note the weather conditions (wind, sea) and hydrological conditions (currents, status of the tide) at 
the time of the grounding and estimate their future development. 

   
   

 
 
 
 
 
Sending a distress message  
 
Using VHF DSC or VHF channel 16    
 
By other appropriate means (Satcom C, Satcom B, MF/HF)    
 

 
 
 
 
Notification (Standard OMI message prepared in advance): 
 
To the authorities of the coastal states (MRCC)    
 
To the relevant flag state MRCC (= FALMOUTH for UK flag only)    
 
To  SSE Dept. - Emergency line(refer to Card Em’cy-002)    
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Study the possibility of refloating by its own power  
 Yes  No  
 
Is the buoyancy reserve of the ship sufficient? (“Damage Stability Booklet”)       
 
Will the ship be upright and able to manoeuvre after floating off?      
 
Is it possible to handle the ship using its own power after floating off and also keep away 
from danger? 

     
     

 
Are there any ships who can give assistance in the immediate vicinity?      
 
Are the weather and hydrological conditions and their foreseeable future development 
going to allow the ship to float off?  

     
     

 
 
 
Attempt to float off 
 
Lighten the ship by emptying the ballast (after studying the stresses)     
 
Use the anchor lines     
 

 
 
 
If the Master considers that it is not possible to float off under its own power, due to the damage which it has 
undergone or the risk of pollution which it will cause, the ship must be stabilised by filing the empty ballast to avoid 
movements on the sea bed.  
All the necessary information will be send to SSE Dept. to organize assistance. 
 

 
 
After the event: Documents to be completed  
 
Statement of Facts (precise and complete description of the basic facts)    
 
Sea protest     
 
Letter to the Ship Owner     
 
Report of notification TOOLS-020    
 
Damage Report Cargo-200    
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This damage can be caused by heavy weather, by contact with a fixed or floating object at sea or when entering/ 
leaving a port, by collision with a ship.  As concerns collision, refer to Card Em’cy- 050 

 
 
Damage caused by heavy weather  
 
In no circumstances must the Master expose her ship to such damage, for any reason whatsoever, except to save lives 
or for the ship’s safety.  
 

• At sea : course and speed must be adjusted to avoid excessive stress of the ship and in particular to limit rolling 
and even more to avoid pitching.  

• In port: the ship will be berthed, taking into account the protection that the port offers, only if the weather 
conditions and their future development are favourable. If, once the ship is berthed, the weather conditions 
deteriorates and the port later becomes unsafe, measures for a rapid departure should be taken.  

 
Risk of damage to the “primary” structure of the ship  
 
In all cases of damage to the structure (hole in the plating, damage to the sheer strake, breakage or significant 
deformation of transverse or longitudinal construction components), a thorough investigation will be made so as to 
quickly determine the operations to be carried out. The extent of the damage will be noted in a precise manner, 
quantitatively and qualitatively, and the Master, by agreement withTechnical Department  and SSE Dept., 
will decide to carry on the voyage up to the scheduled port or to take refuge in a nearer port for repairs, taking into 
account the existing conditions (notably weather conditions) and the risk for the persons, the ship and the environment.    
 

 
 
Contact with a fixed or floating object at sea 
(Any abnormal vibration can be considered as the result of a shock with a floating object) 
 
Reduce speed and, if necessary, stop in order to be able to make investigations.     
 

Examine the water surface to detect any traces of pollution, which are the signs of hull damage.  
   
   

 
Inspect the hull, principally at the bow, and search for any dents     
 
Make soundings in the ballasts and cofferdams    
 
Notify the MRCC of the area concerning the presence of a danger to navigation (floating object)     
 
Send a report to SSE Dept.     
 
Contact with a fixed or floating object while entering or leaving a port  
 
The emergency consists of limiting the risks of pollution, of notify the local authorities that a risk of pollution exists and 
of taking all measures to safeguard the interests of the owner. If there is no underwater damage, or risk of pollution, 
the Master will attempt to save the interests of the Company by stating the maximum of items concerning the 
circumstances of the accident and the extent of the damage caused to the ship and to the fixed or floating object.  
 

Certain accidents which can appear minor can give rise to very large claims on the part of the third parties involved. 
 
Advise SSE Dept. and the local agent     
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If there is a breach opened under water: 
 
In case of leaks: Report to Card Em’cy-080 “Leaks and Flooding”     
 
Isolate the compartment(s) involved     
 
Using the calculator, evaluate hull stresses caused by the flooding of the compartment(s) concerned.     

   
 
Calculate the new ship’s stability conditions (see “Damage Stability Booklet”)    
 
Check for list and trim     
 

 
If there is a risk of pollution: refer to the SOPEP manual  
 
Attempt by any means to limit the extent of the pollution.    
 
Limit the risk of fire     
 
Immediately notify the local authorities (MRCC)    
 
Advise SSE Dept. and the local agent     
 

 
In all cases: 
 
Advise the hull and third party insurers, via SSE Dept.    
 
Advise the classification society (for valid load line certificate), via SSE Dept.    

   
 

 
After the event: Documents to be completed and send to SSE Dept.  
 
Sea Protest if a third party ship is involved (in all cases, even if its responsibility does not seem to be 
involved)  

   
   

 
Statement of Facts (precise and complete description of the basic facts)    
 
Letter to the Ship Owner     
 
Fill in a Damage report (refer to Card Cargo-200)    
 
Fill in Report of Notification TOOLS-020    
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Leaks and Flooding  
 
A leak can occur in the following cases: 
- Severe flooding (Engine Room for example) due to major damage to the hull. The loss of the ship and the abandon must 

be taken into consideration.  
- Small leak due water tightness failure, a perforating deformation or a failure of a hull valve. Actions to re-establish water 
tightness and to maintain buoyancy must be taken immediately.  
In the case of a large leak 
   
Call the Master    
 
Advise the Engine Room    
 
Call the crew to muster station   
 
Distribution of communication equipment to the safety teams (Walkie-Talkie)    
 
Make sure that all watertight doors are closed    
 
Start the various draining devices (refer to CARGO MANUAL procedure Cargo-702 and  
ENGINE MANUAL procedure Engine-701) 

  
  

 
Investigate to know which compartments are being flooded   
 
Investigate to know the cause of the flooding    
 
Try to seal the opening    
 
Using the cargo calculator, check the stability and the hull stresses caused by the leak (use of the “Damage 
stability booklet”)  

  
  

 
Note on the Log Book the various actions taken    
 
At regular intervals, note list and trim of the ship      
 
Prepare for launching of lifeboats and liferafts    
 
If the situation is stabilized and under control, send an Emergency message (refer to Em’cy-016)   
 
If the situation deteriorates, send a Distress message (refer to Card Em’cy-018)   
 
Abandon ship (refer to Card Em’cy-200)   
 

 
DURING AND AFTER THE EVENT  
 
Advise SSE Dept. (refer to Card Em’cy-002)   
   
Notify the MRCC when situation is back to normal    
 
Record the event on the Log Book and in the Safety Exercise Book    
 
Fill in a Report of Notification TOOLS-020   
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Fire - Explosion 
 

  
 Call the Master   
 
 Sound the General Alarm (inside and outside)  –  Muster the crew to fire stations    
 
 All persons involved are informed of the fire location (By General announcement). Walkie-Talkies distributed.    
 
 Start a main fire pump (fire in accommodation or cargo spaces) or the emergency pump (fire in the engine room)     
 
 All the passengers are warned and are to follow the instructions of the Chief Steward    
 

In Port : 
 
 Immediately stop the cargo handling operations    
 
 Call the fire brigade and inform the authorities (see specific procedures in ports).    
 
 Evacuate all persons who are not part of the crew.     
 
 Attack the fire with relevant fire fighting equipment without waiting for the arrival of the local fire brigade    
 
 Give the local fire brigade all the necessary information: 
 
  General safety plan    
  Evaluation of the fire/explosion    
  Condition of the cargo and stability    
 

At sea : 
 
 Prepare and send an emergency message on SAT C or VHF (verify position)   
 
 Call the crew and the passengers – make sure that nobody has been isolated by the fire    
 
 Switch on all the deck lights    
 
 Reduce Speed (shut off the speed program if necessary) – Main Engine to be ready for manoeuvring   
 
 Handle the ship (heading and speed) to minimise the relative wind and the smoke on deck    
 
 Fire is localised    
 

Fire in accommodation : 
 
 Mechanical accommodation ventilation is stopped, fire doors are closed    
 
 Electrical insulation of the area concerned    
 
 Remove all combustible materials away from the location of the fire, cut off supplies of possible fuel    
 

 Attack the fire with relevant fire fighting equipment (fire extinguishers, water) and cooling of adjacent cabins    
 

Fire in the engine room : 
 
 Stop the main engine    
 
 Show lights or shapes “ Not under command “   
 
 Stop all the main diesel-generators and prevent their automatic restarting (prolonged black-out), and check that the emergency 

generator operates correctly (if you have the time), otherwise go directly to the next point.  
  
 

 
 Stop all the FO, DO pumps (emergency stops) and close the quick closing valves (on Master’s orders)    
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Fire - Explosion 
 
 
 
 
 

 Check that all mechanical fans are stopped. NB: The ventilation dampers will only be closed on Master’s orders   
 
 The ship is at present on the emergency generator only, with the emergency fire pump working.    
 

 Attack the fire with relevant fire-fighting equipment (water, fire extinguishers, and foam on hydrocarbons) and cool adjacent 
compartments.  

  
 

 
 If the fire cannot be under control, evacuate the personnel from the Engine Room, call the crew, close all the ventilation 

dampers, close watertight and fire doors and release the CO2 
  
 

 

Fire in cargo holds: 
 
 Shut down all supply and exhaust  fans in holds    
 
 Consult the hazardous stowage plan to determine which hazardous goods are concerned by the fire. Consult the corresponding 

safety sheets.  
  
 

 
 In case of doubt, only personnel wearing breathing apparatus can approach the fire.    
 
 If the fire is in a hold fitted with sprinkler devices, get this device ready to sprinkle    
 
 Attack the fire with relevant fire fighting equipment and cool adjacent compartments    
 
 If the fire is in an ordinary hold, determine quickly if it is possible to approach it. If not, close all the ventilation dampers and 

sealed doors giving access to the holds, call the personnel and start the CO2 discharge procedure.  
  
 

 
 Important reminder: The emission of CO2 inside a hold does not usually extinguish the fire definitively. The hold must be kept 

hermetically sealed, and cooling of the adjacent compartments/holds continued until definitive extinguishing, which cannot 
generally be done until arriving at the following port after discharging all or part of the goods. It is necessary to consider 
changing course.  

  

 
 
In all cases: 
 
 Re-evaluate the new stability conditions taking into account the means employed to fight against the fire (flooded hold, free 

surfaces,). 
  
 

 
 If the situation cannot be controlled, transmit a distress message and abandon ship    
 
After extinguishing the fire or as soon as possible: 
 
 Inform SSE Dept.     
 
 Enter the event in the Log Book and in the Training Book    
 
 Fill in a Report of Notification TOOLS-020   
 
 Evaluate the damage and transmit as soon as possible a Damage Report  (refer to Card Cargo-200)   
 
 If the ship cannot be repaired by its own means (serious damage to propulsion system), a request for assistance must be 

considered, with negotiation of the Contract by the Company being favoured where possible.  
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Man Overboard 
 

The grey parts “on board specifics” are to be completed if necessary by each ship  
 

Immediate discovery 

 
 

1. Fix the position on the GPS, or the ECDIS, or the SAT C.   
 

2. Change to “Manual” steering and order the helm hard over towards the side on which the person fell.  
    Take into account stability conditions and ship’s speed.  

  
 

 

3. Release the “Man-overboard life buoy” on the side where the fall occurred   
 

4. Activate the General Emergency Alarm :  
    Crew  to “Man overboard” and “Rescue boat” muster stations  

  
 

 

5. Call the Master and the Helmsman on watch during day time (if not on the bridge), note the fixed  
    position at point 1. 

  

 
6. Reduce speed. Stability and speed conditions permitting, carry out the WILLIAMSON turn.    
 

For memory: Williamson Turn (or Boutakov manoeuvre): 
 Helm ordered hard over towards the side on which the person fell 
 When 60° from initial course shift the rudder from right full to left full  
 When the ship is heading 20° before the reciprocal course, order “midships the wheel”. When the ship is on the 

reciprocal course, stabilize the ship. 
 

On board specifics: 
 
 
 
 

 

7. In all cases, take all measures to come back to the position of the fall and place lookouts   
 

 

8. In case of poor visibility, active and release a SART    
 

9. Advise the Engine Room to be ready for “Stand-by”   
 

10. Maintain a sharp look-out using binoculars. Maintain the person or the Light/buoyant smoke signal  
      under visual contact.  

  
  

  
11. Record all actions taken in the Log Book    
 

12. Continue to slow down   
 

13. Switch-on the 3 cm radar to detect the SART, if activated    
 

14. If necessary use the whistle to emit three long blasts    
 

15. Send an Emergency message to ships in vicinity (DSC + VHF 16) and to the MRCC of the area  
      with copy to Gris Nez CROSS (Sat C).- Refer to Card Em’cy-016 

  
  

 

16. Prepare the Rescue boat for launching (means of communication, equipment, etc) – refer to Card    
      Em’cy-003 “Muster list” 

  
  

 

17. Prepare the recovery equipment, rescue net, pilot ladder, life buoys, and lifelines.     
 

18. If the person reported missing cannot be found, the search operations must be carried out following   
      IAMSAR manual procedures:  square spiral if the ship is alone on scene, otherwise decide the  
      search method with other ships in vicinity.  

  
 
  

 

19. Engine in Stand-by condition    
 

20. Start the thruster(s)    
 

21. Handle the ship so as to launch the Rescue boat or perform the recovery directly in accordance with    
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Man Overboard 
 
      the situation    
 
 
 
 

Disappearance at an unknown time: 

 

1. Call the Master    
 

2. Organize a search plan on board. 
 Last location where the person was seen  
 At what time did that occur  
 Last witness  

Some factors may guide the search: 
 Family problems  
 Personality and behaviour troubles  
 Use of alcohol, drugs, etc. 

  
 
 
 
 
 
 
  

   
3. Record the actions taken in the Log book    
 
4. Send a Safety message to ships in vicinity, to coastal stations and to the Gris-Nez CROSS    
 
5. Change course in the opposite direction to start the search operations  
 
The Master is the only one responsible to make this decision. Even if a very long time has elapsed since the 
man fell overboard, the slightest possibility that this man may be still alive is a sufficient reason to turn back 
and to start search operations.  
 
The following elements must also be taken into account: 
 Temperature of the sea water: probable hypothermia  
 Course at the time of the accident  
 Changes in course since the last time the man who disappeared was seen  
 Visibility before and at the moment of the presumed accident  
 Force and direction of wind and currents  
 Speed at the time of the accident  
 Day or night time 
 Expected ships in vicinity: ships on same course, passing ships  
 Navigation within a Traffic Separation Scheme 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

6. Course may good to the most probable position after drift calculation (current, wind). Then refer  
    to the points 16 to 21 of the table here above. 

  
  

   
 

After the operations  
 
1. Advise the SSE Dept.   
 

2. Record the event in Logbook and in Training book   
 
3. Notify the MRCC, relevant flag state MRCC (= FALMOUTH for UK flag only) 
    and ships in the area of the end of SAR operations   

  

 
4. Whatever the out-come, advise the Company , make a “Statement of fact” and the Civil status acts 
   If the person is reported lost.  

  
  

 
5. Make an inventory of personal effects of the missing person to be sent later to his successors.    
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Man Overboard 
 
 
 
 
 
   
6. Notify the Consular Authorities at the next port of call of the “Statement of facts” and give them  
    the civil status documents.  

  
  

 
7. Advise the P&I club representatives either directly or via the Agent in the next port.   
 
8. Advise the Flag State Administration of the Seaman’s registration via  Crewing Dept.    
 
9. Fill in a “Report of notification” TOOLS-020   
   
10. Fill in an “Injury Report” TOOL-080   
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Serious injury, Sickness and illness 
 

Acting too quickly or too slowly in executing certain actions can cause fatal consequences. Common sense is not enough 
to determine the correct action to be taken. 
In case of doubt, do not attempt any immediate action, allows a person with a better knowledge of first aid to take 
action.  
Whenever possible, medical advice with SAMU at PURPAN hospital in Toulouse 
 (refer to SAFETY& SECURITY DIRECTORY - Card 11-005 “Medical Contact points” 

 
IMMEDIATE ACTION IN CASE OF INJURY OR OF ILLNESS 
 
1. Advise the Master    
 
2. Carry out the first aid and care actions at the location    
 
3. Warn the concerned crew, stay in communication (Walkie-Talkie)    
 
4. At the port, call the doctor or the emergency services, directly or via the Agent    
 
5. Make an examination of the vital functions and an examination of lesions, filing in the Medical  
   Observation Card Em’cy-150 

  
  

 
6. Contact for medical advice with SAMU at PURPAN (CCMM) – code 32 on Satcom    
 
7. Organise a stretcher and take the injured person to ship’s hospital in agreement with the doctor    
 

 
IMMEDIATE ACTION IN CASE OF ILLNESS 
 
1. Advise the Master    
 
2. At the port call the doctor directly or via the Agent    
 
3. Make an examination of the vital functions, fill in the Medical Observation Card Em’cy-150,  
    describe the symptoms and the sickness history  

  
  

 
4. Contact for medical advice with SAMU at PURPAN (CCMM) – Code 32 on Satcom    
 
5. If risk of contagion, take measures to avoid epidemics, isolate the sick person in his cabin.   
 

 
LATER ACTIONS  
 
1. Note in the Medical Log Book the actions taken and continue such notes on the Medical  
    Observation card Em’cy-150  

   
   

 
2. Notify the SSE Dept.   
 
3. Consider disembarkation or evacuation    
 
4. Fill in an Injury Report TOOLS-080    
   
5. If necessary, inform the Agent and the Port Authorities in the next port    
  In case of evacuation, inform the Agent or our Local Representative to arrange the stay in  
  Hospital (If necessity), and the repatriation. 
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Serious injury, Sickness and illness 
 
 
EVACUATION 
 
1. Send a notification message, eliminating points OO-PP-QQ and RR and filing in the XX 
          Miscellaneous section as follows: 

- Details concerning the patient: Surname, First Name, Age, Position, Medical history 
 if  known 
- Circumstances of the accident 
- Symptoms declared by the sick person 
- Symptoms observed by Chief Officer or Master 

  
 
 
 
 
  
 

 
2. Change course to the port or area of evacuation    
 
3. Prepare the injured person or sick person for evacuation    
 
4. Fill in the Medical Evacuation card Em’cy-155 which accompanies the evacuee    
 
5. Prepare for evacuation by launch boat    
 
6. Prepare for evacuation by helicopter (refer to Card  Em’cy-220)    
 

 
IN CASE OF DEATH ON BOARD 
 
1. Immediately inform the Crewing Department and SSE Dept.    

 
2. Inform the MRCC   
 
3. Mention in the Log Book and in the Sea Report the following elements: 

≈ Complete name of the deceased person  
≈ Date and time of decease 
≈ Position of the ship 
≈ Complete list of the medicines and material equipment used  
≈ Name, position and medical level (STCW) of the persons concerned  
≈ Name and address of the MRCC and/or of the IRMC concerned 
≈ The work that the deceased person was doing before death 
≈ If possible witnesses of what precedes (name and signature) 
≈ List of personal effects  

  
  
  
  
  
  
  
  
  
  

 
4. Take the suitable measures to preserve the body    
 
5. Call the P&I representative at next port   
 
6. At the next port, request a doctor via agent for delivering a death certificate    
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Emergency Towage 
 
 

Only the Master can decide, as the last resort, if towage is necessary or not. 

 
 

 
• For normal assistance, a fixed price must be negotiated and agreed by the parties before any operation starts. 
 
• In the event of a high risk of pollution or running aground, the Master will request assistance from another ship or a tug in 

accordance with the terms of the Lloyd open form contract “No cure No pay” (LOF 2000). Not losing sight of the fact that 
“The emergency takes priority over proprieties” and that no delay is permissible in emergency situations. This type of 
contract is not an obligation. The contract can be negotiated under different terms, but this can delay the process. In the 
case of a LOF, a verbal agreement is sufficient and a signature is not necessary. It is nevertheless essential to enter this in 
the Logbook, then to inform the Company. 

 
• Weather and circumstances permitting, it is preferable to contact the Company who will negotiate the terms of an salvage 

agreement with the towage company. Third parties (Charter, Freight forwarders) can, is this case, be involved in the 
negotiation of the contract. A contract which has been discussed by the Company Legal Department with a towage 
company is, in fact, always preferable to a “No cure No pay” situation. 

 
• The request for assistance can be made verbally by VHF. Ensure that an accurate record is kept of any conversations relating 

to the salvage agreement. If at all possible, where an agreement is reached by radio, an independent third party should be 
asked to takes notes for future references. 

 
• Taking in the towing line determines in a definitive manner that the ship which is being towed has given its approval to the 

terms of an emergency towage contract. 
 
• The Master must co-operate, as far as possible, with the salvage vessel. Even if a contract has been agreed, the Master 

remains at least responsible for taking any decision. He can at any time refuse the decisions of the salvage vessel if he finds 
that they are contrary to the interests of her ship and he finds that a better action could be taken. 

 

 

 
 

After the contract negotiation: 
 
 Note the time and position and transmit them to the assistance vessel    
 
 Establish a clear communication procedure with the assistance vessel and the VHF working channel. 

Arrange for an appropriate radio watch. 
   

 
 
 Note all the operations in the Log Book. (*)    
 
 Prepare the towing procedure with the salvage vessel.    
 
   (*) Ensure that a precise record is kept of the time of the commencement of salvage services, the time of  
   any communication relating to salvage agreements and time of arrival of salvage vessels. 
   Delegate a record keeper whose task it is to fully and accurately record events in writing, by photographs 
   or any available method; including any discussion with salvors as to methods proposed. Ensure that deck,  
   engine and radio log books are accurate and current, and in particular the deck logs contain regular and 
   frequent records of the vessel position.  
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Abandon Ship 
 
 

VESSEL AT SEA OR AT ANCHOR 
 

In case of abandon, the following points must be checked: 

 
 Distress message transmitted, position and type of distress correctly indicated   
 
 Signal for Abandon stations activated (inside and outside)   
 
 All the deck lights switched-on   
 
 Engine stopped   
 
 Sea water outlet on the lifeboat side closed   
 
 Crew and passengers to “Survival craft muster stations”, with their survival suits   
 
 Checking of all Crew and Passengers resumed, the side chosen for evacuation is stated   
 
 Order to don the survival suits is given   
 
 Transhipment of additional survival equipment /devices on board the lifeboat:   
 
  EPIRB SARSAT/COSPAS beacon   
  Radar transponders (SART)   
  VHF GMDSS (with lithium batteries in place + spares)   
  Blankets, extra food, extra WATER    
     
 
 Transhipment of ship and crew documents on board the lifeboat:   
 
  Log Books (Bridge, Engine, Radio ), Sea Protest (for french vessels only)   
  Binder for the ship’s official documents   
     
 
 
 

Abandon the ship: 

    
 Lifeboat ready to be lowered   
 
 Embarkation ladders unrolled to water level   
 
 EPIRB distress beacon activated   
 
 SART radar transponder activated   
 
 VHF GMDSS in service (Master and lifeboat)   
 
 Order to abandon the ship is given   
 
BEFORE ABANDON  IF POSSIBLE 
 
 Advise  SSE Dept.   
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Abandon Ship 
 
 
 
 

VESSEL IN PORT 
 

In case of abandon, the following points must be checked: 

 
 Alert transmitted by SSO to PFSO & Port Authorities (see Port Security Card for contacts details) and used Distress 

message form 
  

 
 Signal for Abandon stations activated (inside and outside) / All the deck lights switched-on   
 
 According to the situation, inform the crew and passengers about the evacuation way by General Announcement. 

• Gangway if available 
• Life boat if gangway not available 
• Other way if gangway and life boat not available (pilot ladder, life raft, sea side gangway…..) 

  
 

 
 Crew and passengers to “Survival craft muster stations”, with their life jacket a/o survival suits   
 
 Checking of all Crew and Passengers resumed, the side chosen for evacuation is stated   
 
 
 Ship and crew documents transferred on board the lifeboat:   
 
 Imperative: Log Books (Bridge, Engine, Radio ) Sea Protest,  

Medical log book, Oil record book  
  

    
  Hazardous cargo documents   

 Binder for the ship’s official documents  
  
 If possible: Binder for safety certificates   
  Binder for safety inspections   
  Cashbox and cashbox accounts   
  Passports and professional certificates (Crew & Passengers)   
  Employment contracts   
     
 
 
 

Abandon the ship: 

    
 Check people disembarking in the Gangway log book   
    
 Means of evacuation secured and ready to be lowered   
 
 VHF GMDSS in service (Master and lifeboat)   
 
 Order to abandon the ship is given   
    
 Confirm to Authorities when all people have disembarked   
 
BEFORE ABANDON IF POSSIBLE 
 
 Advise  SSE Dept.   
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Helicopter operations 
 
The ship’s crew can be confronted with different helicopter operations: 

 Routine operation 
 Simple routine to drop/pick up  persons in good health (e.g. pilot) 

 Evacuation by helicopter 
 Sanitary evacuation (ill or injured) 
 Salvage and assistance (receipt of numerous injured persons) 
 Abandon during sea-going event 

 Landing on deck 
 Landing on deck is rarely possible on a loaded ship but can be done under certain conditions 

 
The pilot of the helicopter is the sole judge of acceptable weather conditions to carry out this operation. The 
helicopter pilot and the Master will agree together on the arrangements for this, but the Master, the sole person 
responsible for the ship, can also decide to cancel this if he finds that all the required safety conditions are not 
fulfilled. 

 
Routine Heli-hoisting 
 
 1. Get into contact with the helicopter using VHF or other means of radio-communication   
 
 2. Inform the pilot:  

 of the area which seems to be the most suitable for air-lifting  
 the speed and relative direction of the wind 
 the movements of the ship 
 the ship’s restrictions in her ability to manoeuvre 

  
  
  
  
  

 
 3. Comply with the instruction given by the helicopter pilot:  
 on course and speed to be followed 
 on the chosen location for winching 

  
 
  

 
 4. All loose objects lying about should be cleared away or secured due to strong air-wind current from  
     helicopter 

  
  

 
 5. Hoist flags to visually inform the pilot of the relative wind direction. At night-time, light up this flag  
     without dazzling the pilot. 

  
  

 
 6. At night-time, light up the ship, taking care not to dazzle the helicopter pilot   
 
 7. The crew member in charge of receiving the air-lifted must be equipped with a walkie-talkie and 
     be informed about the risks. He will wear brightly coloured waistcoats and protective helmet (with  
    chin-strap) 

  
  

 
 8. Fire pump running   
 
 9. Dry powder and CO2 fire extinguishers ready for use near the winching area   
 
10. Radars on “stand-by” when the helicopter is approaching   
 
11. Move away all persons who are not required for the operation   
 
12. Close doors and port holes in the winching area   
 
13. Do not touch the hoist cable (static electricity) before it touches the deck.   
 
14. Forbid pictures with flash   
 
15. Do no fix something to the life line (rope sent before the hoist cable -Hi-line) or fix the life-line to      
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Helicopter operations 
 
      the ship         

 
 
Evacuation by Helicopter 
 
 
 1. Comply with the instruction given in the previous sheet “Routine air-winching”   
 
 2. Summon the fire role crew and the rescue boat launching crew   
 
 3. Distribute means of communication (Walkie-Talkie and VHF)   
 
 4. The Chief Mate is responsible for organizing the evacuation on deck. A briefing, to discuss the  
     safety aspects and operational details, is hold for all involved personnel. 

  
  

 
 5. Prepare the person (or persons) to be evacuated in accordance with the instructions received   
 
 6. Rig up at least two fire hose nozzles near the intended winching area   
 
 7. Rig up a fire hose with a foam nozzle near the intended winching area   
 
 8. Keep the rescue boat ready to be launched   
 
 9. Deck party ready, wearing brightly coloured waistcoats and protective helmet (with chin-strap)   
   
10. The person to evacuate is carrying his identity documents and the medical repatriation form   
   
11. Luggage of person to evacuated to be restricted at minimum (change of clothes)   
   
12. Hook handler designated and wearing protective helmet, rubber boots and insulation rubber  
      gloves.  In principle, an helicopter crew member may conduct the winching operation using the  
      double lift method (normal sling and seating belt). 

  
  
  

 
 
Landing on deck 
 
1. Depending on the available area and the weather conditions, the helicopter pilot will decide if   
    the landing is practicable or not. 

  
  

 
2. When preparing for deck landing, comply with the instructions given in the previous sheets “Routine    
    air-winching” and “Evacuation by helicopter”. 

  
  

 
3. Deck party is aware of the landing area to be used   
 
4. Check that the landing area is free of heavy spray or seas on deck   
 
5. Clear the landing area of stanchions, lifelines or other obstructions   
 
6. Prepare methods for lashing the helicopter if necessary. (Only the helicopter pilot may decide   
    whether or not to secure the helicopter)  

  
  

 
7. Do not approach the helicopter unless asked to. Mind the rotor and the tail propeller.   
 

 
References 
Consult the Guide to Helicopter/Ship operations published by ICS 
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